
PHASE 1: SEPT, OCT, NOV, DEC
• Direct Deposit Stream programs will receive the first 

installment of their grant deposit in the first week of Sept 
• SFD payment for Phase 1 is due Sept 15, 2025
• SFD programs will begin to receive Veg/Fruit deliveries on 

Sept 29, 2025
• Site visits will take place Oct-Dec
• Opportunity for Direct Deposit Stream programs to enroll in 

Phase 2 of SFD, your CDC will be in touch
• SFD payment for Phase 2 is due Dec 1, 2025

PHASE 2: JAN, FEB, MARCH 
• Direct Deposit Stream programs will receive the second 

installment of their grant deposit in the first week of Jan
• March is Nutrition month! 
• March 5th is the National Great Big Crunch! 
• Opportunity for Direct Deposit Stream programs to enroll in 

Phase 3 of SFD, your CDC will be in touch
• SFD payment for Phase 3 is due March 1, 2026

PHASE 3: APRIL, MAY, JUNE
• Direct Deposit Stream programs will receive the third and 

final installment of their grant deposit the final week of 
March

• VON week is celebrated in May! 
• The first week of June is local food week! 
• The final week of SFD deliveries is June 8, 2026
• All programs will complete a program renewal application 

with the option to enroll in Phase 1 of SFD for the 2025/26 
school year

When do my monthly reports need to be completed? 
By the 10th of the following month. For instance, your 
September report is due by October 10th. 

What receipts do I need to upload? 
All receipts for items served as part of your OSNP program, 
purchased with OSNP funds and/or 
fundraised/donated/granted funds need to be uploaded. 

I receive an error message when attempting to upload 
receipts, what do I do? 
This likely means the file you are attempting to upload is too 
large. Try uploading multiple smaller files as opposed to one 
large one. Please note: only PDF, JPG, and PNG file types are 
accepted. 

How do I report different types of funding?
• OSNP grant funding is from the provincial government, 

specifically, the Ministry of Children, Community, and Social 
Services. The sum of these funds DOES NOT need to be 
inputted on your monthly report nor noted as a donation. 
Please upload receipts of all purchases made with these 
funds.

• Toonies for Tummies funding is from the Grocery 
Foundation and allocated through OSNP. The sum of these 
funds DOES NOT need to be inputted on your monthly 
report or notated as a donation. Please upload receipts of all 
purchases made with these funds.

• Breakfast Clubs of Canada (BCC) funding is from Breakfast 
Clubs of Canada and allocated through OSNP. The sum of 
these funds DOES NOT need to be inputted on your 
monthly report or notated as a donation. Please upload 
receipts of all purchases made with these funds. 

• School generated funds (ex. Presidents Choice Children’s 
Charity, fundraised funds, donations receive by the school). 
These funds DO need to be inputted on your monthly 
report. In the month funds are received, input the lump sum 
under Section D. “Funding Sources”. Please upload receipts 
of purchases made towards your OSNP program with these 
funds

• Please note: School generated funds should be used 
according to expectations assigned upon acquisition. All 
purchases made toward your OSNP program must meet 
MCCSS Nutrition Guidelines regardless of funding source. 
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SITE VISITS
We want to come see the great work you are doing! The annual 
site visit is intended to provide support to your Student 
Nutrition Program (SNP) as well as check-in on operations to 
ensure your program is well equipped for success. 
• Your CDC will reach out to set up an in-person site visit 

around Oct/Nov, this will occur a minimum of one time per 
year 

• Focus will be on the topics of Nutrition, Food Safety, 
Equity/Inclusion, Engagement, Program Planning, Program 
Sustainability, and Food Literacy. Reference Appendix __ 
Gold Standard Student Nutrition Program for examples in 
each category. 

• Prepare to go through day to day operations with your CDC 
and be ready with any questions or comments 

A sample site visit form is available on our website: 
www.osnp.ca/resources

YEAR END 
For a smooth transition into the next school year, take some 
time to close up your Student Nutrition Program before 
summer break. 
• Take an inventory of foods left in your pantry and/or fridge 

around May, check expiry dates 
• Aim to have spending completed by second last week of 

June and prepare to have your June report completed by 
the last week of June 

• Tip: reference your Year to Date report to keep track of 
funds and to make sure your receipts match 

• Your CDC will reach out to discuss surplus funding and 
leftover gift cards and vouchers

What are day to day operations?
• Shopping, preparing, and serving program food 
• Recording the number of days run, snacks/meals served, 

volunteer hours, and all receipts for the month 
• Submitting completed monthly reports on time (by the 10th 

of the following month) 
• Establishing weekly menus based on MCCSS Nutrition 

Guidelines 
• Fundraising to support your SNP
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